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Best Departmental (NON BICS)

DEADLINE 20th March 2019 at 1pm

· All application forms must be typed. Handwritten applications will not be accepted.

· Upload this application to your society drive in your society Gmail account (create a folder ‘Awards Applications 2019’ to keep all your applications together) so that more than one person can work on the application.

· Your application must be uploaded to the awards application form. If you upload a newer version of your application the final one will be taken as the correct version to give to the adjudicators.

· Text boxes will extend as you type and where word limits exist it is clearly stated. Adjudicators have a lot of material to read so concision in answers is appreciated. Remember adjudicators awards marks for facts above all else so make use of bullet points, etc. when appropriate.
[bookmark: _GoBack]
· Please read through the nomination form in its entirety before filling it out in order to avoid repetition of material.
Marking Scheme

· The Best Cultural Contribution to the University (NON-BICS) marking scheme consists of a total of 60 marks. This is divided as follows:
· Application form: consists of 4 sections with multiple questions worth 50 marks.
· Discretionary marks for overall impression worth 10 marks.                                                                 
                
             GOOD LUCK!

Background Information

	Name of Society

	



	Name of person submitting

	

	Phone Number

	

	Email Address

	













PLEASE PROCEED TO SECTION 1


Section 1: Organisation & Events
Total marks:30

Please read each question carefully and answer what is asked. Where appropriate use of bullet points, and delivery of key information is encouraged. Remember adjudicators have lots to read so brevity, while giving complete answers, is appreciated.

	1.1  Please detail the society’s aims and objectives.

	Tips: These should be the aims and objectives as outlined in the society’s constitution. 

	



	1.2 How has the society’s work fulfilled these aims and objectives? 

	



	1.3 Detail the society’s membership numbers; how these compare with last year; and how you went about attracting members, both amongst incoming and current students. (5 Marks)

	Tips: This is found in ‘Your membership’ link in your dashboard.

	



	1.4 Please list the number and variety of events held (15 marks)

	Tips: Please include at the start of this answer a simple statement as to the total number of events held this year before proceeding to detail them. This information can be found in ‘Report’ section in your dashboard.  ‘Enter Secretary Report’ link and copy and paste the list of your events. If you have any events missing add them in your calendar first.

	



	1.5 Please provide details of what systems you have put in place to ensure the ongoing success of the society. (5 marks)

	Tips: Please detail what specifically the society adds to campus life that would be missing if the society didn’t exist.

	



	1.6  How would you describe your society’s relationship with your academic department? (5 marks)

	











Section 2: Finance
Total marks:10

	2.1 Please copy and paste your income and expenditure here. (5 marks)

	




	2.2  Describe the methods of financial oversight within the society and the success of your financial management.  (5 Marks)

	



Section 3: Promotion & Publicity
Total marks:10


	3.1  Please give details of how you promoted your society this year, and how successful that was. (10 marks)

	




Section 4: other

	4.1  If you feel you have any other information which should be included, please do so below.

	



	4.2  If you would like to upload a photo/image or poster do so here (not compulsory).
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